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Telephone: (265)  01 788 111/788 506

OFFICE OF THE DIRECTOR OF 

Telefax     : (265) 01 789 082


PUBLIC PROCUREMENT
E-mail      : odpp@malawi.net

PRIVATE BAG 383


Website:  www.odpp.gov.mw 

CAPITAL CITY





LILONGWE 3

Communications should be addressed to:

MALAWI
The Director of Public Procurement
APPLICATION FORM 

SUPPLIER REGISTRATION FORM (GOODS) – 2009/2010 AND 2010/2011 SUPPLIERS LIST

(A) COMPANY DETAILS

1. Name of the company

: 

________________________

2. Postal Address


: 

________________________

________________________







________________________

3. Physical Address


: 
________________________

________________________







________________________







________________________

4. Tel/Cell Phone Numbers

: 
________________________

________________________

5. Names of Shareholders

: 
________________________

________________________







________________________

6. MRA TPIN (for the business) 
: 
________________________

7. Number of Employees

: 
________________________

8. Contact Persons maximum of 3
: 
________________________

_____________________






_____________________
(B) OTHER DETAILS – ZONES AND CATEGORIES OF GOODS 

1. Zones

Each applicant should NOT tick ( ( ) more than three Zones

	ZONE
	AREAS COVERED
	TICK ( ( )

	1
	Chitipa, Karonga, Rumphi, and Mzimba
	

	2
	Nkhata-Bay, Likoma/Chizumulu Islands, and Mzuzu
	

	3
	Nkhotakota, Salima, Ntchisi, and Dowa
	

	4
	Kasungu, Mchinji, and Lilongwe
	

	5
	Dedza, Ntcheu, Balaka, and Mangochi
	

	6
	Zomba, Machinga, Phalombe and Mulanje
	

	7
	Blantyre, Chiradzulu, and Thyolo
	

	8
	Mwanza, Neno, Chikwawa, and Nsanje
	


2. Category of Goods Required (Tick only four from the list below)

  GOODS

Coffins and accessories






Consumables                           





Electrical materials






Fertilizer and related products


Laboratory & Hospital equipment 



Office equipment, computers and accessories 




Office furniture 








Paints and related products






Plant and motor vehicle spares






Plumbing materials






Stationery and office supplies





Telecommunications equipment




Textile products







Uniforms and protective clothing
Plastic Products

Tools and Hardware

Weighing Instruments

Mattresses, Pillows and Foam Sheets





If the category of your service is not listed above, please indicate your preference below (not more than 3)

i) ……………………………………………………………………………………
ii) …………………………………………………………………………………..
iii) …………………………………………………………………………………..

(C) REQUIREMENTS TO BE ATTACHED:-

a) Copy of Business Registration Certificate or Certificate of Incorporation

b) Copy of MRA TPIN Certificate

c) An original copy of the General Receipt

Note: Those who were on last year’s list are not required to attach the necessary documents (that is, a & b above) as long as they are still valid. 

Completed Application Forms shall be sent in sealed envelops duly indicated in bold on top “REGISTRATION OF SUPPLIERS 2009/2010 & 2010/2011” and shall be deposited in a Tender Box at the Office of Public Procurement, Capital Hill, Lilongwe or posted to the address given below and be received by 5.00pm on 5th June, 2009:- 
The Director,

Office of Public Procurement,

Capital Hill, Office of Vice President Building, Ground Floor,

Private Bag 383,

LILONGWE 3.

All applications that do not contain the required information will not be processed. ODPP reserves the right to check on information applicants have provided from any source in order to make an informed decision on the applications.
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