Creating a presentation

What you’ll need:

e Microsoft PowerPoint

e Articulate Presenter software

e A PowerPoint file with a presentation that can be converted into an e-Learning package
e A completed Engage file, and a Quizmaker file

e Microphone

Use this tool to:

e Convert a linear PowerPoint file into an interactive e-Learning presentation
e Create a version of your lecture that can be re-used
e (Create an interactive learning platform for your students

Step 1 of 8: Open your PowerPoint file

Articulate Presenter works as a plug-in for your copy of Microsoft PowerPoint and can work in parallel with
your presentation to incorporate interactive elements and narration that can be packaged into an easy to
navigate platform.

Your PowerPoint file will remain intact and continue to work as a normal file. Articulate Presenter will
create a second file that must be kept in the same location as the original PowerPoint file.

5T — e ppt—PowerPoint File
B |a

e ppta— Presenter File

Template.ppt Template.ppta " . .
pate-pp pate-pp you must keep these files together in the same folder location

When you open your PowerPoint file you will see the ‘Articulate’ tab in the menu of the Microsoft
PowerPoint application. Click on this to see the options that include:

e Record Narration

e Import Engage Interaction
e Import Quizmaker Quiz

e Slide Properties Publish

I 6"! Vil 9 b Template.ppt [Compatibility Mode] - Microsoft PowerPoint = =X
—/ Home Insert Design Animations Slide Show Review View Adobe Presenter Articulate L 7]]
|§ . -3’ Sync Animations E'! @. m] Attachments ,EI Learning Games 05 -=_;'|PlayerTempIates [ ,-:_! | 3 i
“5 i) Import Audio — == (@) Flash Movie [gWeb Object £k Presentation Options =
Record Add iy e Quizmaker Engage Slide 5 Preview Publish
Narration Annotations [ Audio Editar Quiz  Interaction Properties '@ Help and Support ~ -
Marration Insert Tools Publizh
Articulate Workshop, May 2010 1

Learning Technology Section, University of Edinburgh




Step 2 of 8: Check your PowerPoint content

You may need to make some minor changes to your PowerPoint presentation before it can become an
effective e-Learning resource. You need to remember that when giving a traditional lecture you can explain
any points not present in the slide. Below are a few useful checkpoints

e Isthere a clear title slide?

e Have | noted the learning objectives for the package?

e |[sthe slide presented clearly and free from clutter?

e What additional information will | need to add for it to be easy to understand?
e What information should be added as a voiceover or text written in the notes?
e [sthere a summary slide?

e Have you written down your references?

Step 3 of 8: Importing an Engage interaction

The Engage interactions you have previously created can be seamlessly imported into your presentations
to create teaching elements that force the student to think about the content differently, and can make
the material more engaging.

. —- ] Attachments |Q]Learning Games Click on the ‘Engage Interaction’ button to
! - o ! - . . .
\B—« @ ) Flash Movie | Web Object bring up the dialog box that will ask you to

Quizmaker] Engage

Dule Dinterathion select the Engage file that you wish to include

Insert in your presentation.

Quizzes and Interactions
Quizzes and Interactions ’ s
Inserk Quizmaker Quizzes and Engage Interactions inko the presentation, .@.

——

E) Quizmaker Quizzes Interaction Slides

I\_E:y Engage Interactions

\j Plaver Tabs [ Add Existing... ]

5]

Interaction Properties

& Learn more about Quizmaker Quizzes and Engage Interactions
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Once you have selected your Engage file from the browser window, you will then be presented a number
of options that can be adjusted depending on your preferences for how the interaction should be added to
your presentation.

The options are under the headings:

e Allow user to leave interaction: this is an option that gives you the option of forcing a student to
complete the interaction, or giving them the opportunity to skip the content.

e Show ‘Next Slide’ button: an option to include a navigation button directly inside your Engage
interaction

e Button Label: Text you would like to be displayed instead of the default ‘Next Slide’

[ o

Quizzes and Interactions

Quizzes and Interactions
Insert Quizmaker Quizzes and Engage Interactions into the presentation,

:-E-!-: Quizmaker Quizzes Interaction Slides

IEJI Engage Interactions The Timeling of an e-Learning Resource (Slide ) Create Mew, ..

= | Player Tabs &dd Exisking. ..

Remove...

1Y

EEN Edit interaction in Articulate Engage. .. ]

Interaction Properties

Allow user bo leave interaction: | BFter viewing all the steps Rl
Show 'Mext Slide’ button: Show always v

Button Label: Mext Slide

& Learn more about Quizrmaker Quizzes and Engage Interactions

After you have clicked the ‘Close’ button you will see an image of your interaction as a new slide in the
presentation.

The image is not interactive until you preview or publish the presentation using the buttons available in the
Articulate tab. You will see a number of properties in the bottom of this new slide. If you click on these
items then the corresponding properties window will open for you.

Articulate Workshop, May 2010 3
Learning Technology Section, University of Edinburgh



The Timeline of an e-Learning Resource

Introduction

1)

Whatever e-Learning resource you wish to create, the steps involved follow a

similar timeline:

The Idea

Plan & Storyboard the idea

Review the plan

Create your first draft

Review the draft

Make improvements in the resource
Review and Publish

LI B I

plan create review
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Alow usarto leave interaction:
Show *Mext Slide’ Butbon :
Completion Button Label:

Arrime
Show always
et Slide

a Edit in Engage
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Click to a::ld notes

Slide3 of 7 | "Office Theme™ | gﬁ English (UK} |

Now would be a good time to save your file.
Step 4 of 8: Importing a Quizmaker Quiz

The Quizmaker quizzes that you have previously created can be seamlessly imported into your
presentations to create teaching elements that force the student to think about the content differently,
and can make the material more engaging.

] Attachments |Q]Learning Games Click on the ‘Quizmaker Quiz’ button to bring

Quizmaker
Quiz

e

Engage
Interaction

up the dialog box that will ask you to select the
Quizmaker file that you wish to include in your

€ Flash Movie [ Web Object

Insert
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Quizzes and Interactions

Quizzes and Interactions
Insert Quizmaker Quizzes and Engage Inkeractions into the presentation.

e Quizmaker Quizzes Quiz Slides

IEJI Engage Interackions Create Mew. ..,

Iy

1 FPlayer Tabs add Existing. ..

Ey

Quiz Properties

& Learn more about Quizmaker Quizzes and Engage Interactions

Once you have selected your Quizmaker file from the browser window, you will then be presented a
number of options that can be adjusted depending on your preferences for how the quiz should be
managed by your presentation.

The options are under the headings:

e When user passes, ‘Finish’ button: an option to choose what action occurs on the clicking the
‘Finish’ button if the student has scored a ‘passing’ grade

e When user fails, ‘Finish’ button: an option to choose what action occurs on the clicking the ‘Finish’
button if the student has scored a ‘failing’ grade

e Allow user to leave the quiz: an option that forces a student to complete the quiz, or give them the
option to skip the content

e User may view slides after quiz: an additional option that allows student to progress without
completing the quiz or not

e User may attempt quiz: option that can allow the student restricted or unlimited access to the quiz
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Quizzes and Interactions
Quizzes and Interactions | \
Insert Quizmaker Quizzes and Engage Inkeractions into the presentation, @

:@l Quizmaker Quizzes Quiz Slides

I@I Engage Interackions e-learning quiz1 (Slide 4) ’ Create MNew, .. ]

E Plaver Tabs add Existing...

Remaove. ..

=N Edit guiz in Articulate Quizmaker ... ]

Quiz Properties

When user passes, 'Finish' button: |Gu:ues ko Mext Slide M

When user fails, 'Finish' bukkon: |Gu:ues ko Mext Slide M

Allow user bo leave quiz: |F'.I: any kime M

ser may wiew slides after quiz: |F'.I: any kime M

Iser may atkempk quiz: |Llnlimiteu:| kimes M
W Learn more about Quizmaker Quizzes and Engage Interactions

After you have clicked the ‘Close’ button you will see an image of your quiz as a new slide in the
presentation.

The image is not interactive until you preview or publish the presentation using the buttons available in the
Articulate tab. You will see a number of properties in the bottom of this new slide. If you click on these
items then the corresponding properties window will open for you.
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e-learning quiz1

0:‘:' Question1al5 = Point Value: 10
2 Put the tasks below in the correct order they are carried out in the creation of an e-
i learning resource:

+

= Have an idea

o 2. Create the Resource

= 3. Publish

=

3 4. Choose the software to be used

& 5. Plan and Storyboard the idea

o

o

- PROPERTIES

= 0n pazsing, 'Firish' button: Goesto Mext Slide

= Onfailimg, ' Anizsh’ button: Goesto Mext Slide ot

@ Bllow user to leave quiz: Bt arytirne @ EEL

Uzar may view slides sfter giz: At arytirne

Click to add notes

Slide 4 of 7 | "Office Theme™ | i35 English (UK] | i{E'lﬁﬁ-IE"

You should frequently be saving your file.

Step 5 of 8: Add a voiceover

If you have a microphone available and you are able to spend some time in a quiet environment then you
can start recording your voiceover for each of your slides in the presentation.

@ @ (@ sync Animations Click on the Record Narration button to open up a

£ Import Audio separate screen that will give you the options to allow you

N';‘fr‘a“t:gn Ann‘::a':mns B Audio Editor to record your narration for each slide in your

Marration presentation.

The following screen gives you a slideshow view of the presentation with a number of options required to
record, play, pause, and stop the recording. There are also options for adding annotations on this screen
that allow the presenter to display arrows and other markings on the slide as they give the voiceover.
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Narration

y . Press 'Stark Recording' ko record your |
Record Narration b e 00.,00,00,0

Show Annotation Tools START RECORDING @ dlidel e Sglve &
- ose

Record Mode Control Panel Close

#f Slide Notes

Presentation Displays Here

Press 'Start Recarding' to record your You can record your voiceover slide-by-slide, so

5 00.00.00.0 . ) .
Il Eleleink there is no problem if you make a mistake. Each
START RECORDING @ Side7 = slide will normally be no longer than 1 minute in
Contral Panel length.
Click on the ‘start recording’ button, then you can
! Press the play bukton ko play audio, 000012

begin to speak into the microphone. Speak slowly

a dides = and precisely, and do not worry if you make a

Control Panel hesitation as this will sound quite normal when

playing the presentation from the students
perspective.

Click on the ‘play’ button to listen to your recording. If you are not happy with your
[hi_i recording then you can re-record your voiceover by clicking the ‘start recording’ button
Save & again.
Close
Close To navigate back and forth through the presentation you can click on the arrow icons, or

jump to a different slide using the slide number dropdown that is displayed in between
the left and right arrows.
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Step 6 of 8: Preview and Publish

Once you have checked your presentation contents, imported interactive elements and added your
voiceover you are now ready to preview your content and see the end result that will be available to the
student.

fﬁ% H9-8 - Template.ppt [Compatibility Mode] - Microsoft PowerPoint
~ Home Insert Design Animations Slide Show Review View Adobe Presenter Articulate

> {3 sync Animations @ @ ] Attachments [Q]Learning Games Iy [T Player Templates @ 3
L\§ E_EI Import Audio 3 =

@ Flash Movie La Web Object {5} Presentation Cptions

Record Add = . _ Quizmaker Engage Slide = Preview Publish
Narration Annatations M) Audio Editor Quiz  Interaction Properties (@ Help and Support = -
Marration Insert Tools Publish
- =,
Publishing Preview If you are happy with your preview select

Fublishing slide 5 of 7. the ‘Publish’ button to publish your

[..................... ] interaction, this will open a dialogue box
where you can choose where you would

Processing item 3 of 4,

[ like to publish you interaction. Select
EERERRERRRRNRRRRRRERD ]

‘Web’ from the pop-up dialogue box and

select your location, and then click

‘Publish’.

After clicking the publish button you will be provided with a number of options. Select the first option,
‘Web’, as this will allow you to host the presentation on the network.

Select location that you would like your files to be saved to (a tip is to create a separate folder for your
exported versions).

You will also be presented with a number of options for how you can modify the way that the presentation
is displayed. These options can be left as the default for now, until you feel more comfortable with the
more advanced options available.

Publish
‘09 PUB OUR PR ATIO
PRESENTER : JBLISH YOUR PRESENTATIO
@ WERB Publish Location
Folder: Di\Documents and Settingsielearning My Documenksiiy Artic B
@ ARTICULATE
£ OMLINE
Properties
E LMS Published title: | WWorkshop Presentation
Playver template: | Corporake Communications M E]
4 Logo: |(None selected) BI E]
(o) e
Presenter: |(None selected) BI E]
——
WORD
@ PODCAST
@ Learn more about publishing [ Publish ] [ Cancel ]
Articulate Workshop, May 2010 9

Learning Technology Section, University of Edinburgh



Step 7 of 8: Viewing your interaction

After you select publish you will be able to view your presentation.

- <

Publish Successful

What would vwou like bo do now?

vy '4 Congratulations!

“whorkshop Presentation” was published

successiully, @ Yiew Presentation

= 2 g &

Ermnail FTP Zip Cpen
Falder

@ Learn mare Clase

Step 8 of 8: Completion!

Well done, you have completed your interactive presentation!
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