Creating a process/step-by-step

What you’ll need:

e Articulate Engage software
e A process that can be explained in a linear sequence
Use this tool to:

e |llustrate the steps of a process
e Walk users through a series of related items
e Explain a workflow or procedure

Step 1 of 10: Create a new interaction

Open Articulate Engage ‘09 software and select ‘Create a new interaction’.

1 | '09
l@ ARTICULATE ENGAGE
Create a new interaction Open a recent interaction
‘ 5| Create a new interaction ' Browse..
Get the most out of Engage ‘09
£ Yiew Tutorials 1“5 Join the Community Product Support ==y Buy Your Copy
&3 = @

Step 2 of 10: Create a process

From the list of options provided select the ‘Process’ option on the left and then select ‘ok’.
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Step 3 of 10: Entering your title

Articulate will load up a process template for you to alter that is much like a series of MS PowerPoint
slides. The first step is to give your process a meaningful title. You can do this by completing the
‘Interaction Title’ field.

= = BE=0 Process - Articulate Engage '09 —
S/ Process Help
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Interaction Title:  [Process

List + ' Introduction = 1, Stepl 2.5tep2 3] Add Step

Step 4 of 10: Creating Your Tabs

Each step in your process will require a ‘tab’ to display the information that further explains that step in
more detail. By default there will already be an ‘Introduction’ tab, and two steps already available. To add
further steps you can click on the ‘Add Step’ tab. This will automatically create the next step in sequence
and will be ready for content to be entered.

You can re-arrange your tabs in a different order by selecting the tab, and then moving it to the new
desired location.
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Step 5 of 10: Give each step a meaningful title

Each step in your process should be given a meaningful title that gives a clear outline of what the step will
involve. The title can be entered into the ‘Title’ box that is displayed below the selected tab for each

specific step.

Now would be a good time to save your file.
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Step 6 of 10: Add your content to each step

Now that it is clear what each step in your process is for it is now time to fill each step with your content.
The text and images should be clear and concise and relevant to the step’s title.

The content can be filled in using the text editing window. This tool gives you much of the same
functionality that is available in a word processor. You are able to choose your font, add bullet points and

do some basic formatting.

Remember to regularly save your file.

Articulate Workshop, May 2010
Learning Technology Section, University of Edinburgh




é = 9 d= = a-learning timeline - process.antr - Articulate Engage '09 - =

\-..-/ Pracess Help

-y [ ey o =
== = [ Eclit Introduction f./f EC-JllJI'S - Q %‘
Add  Delete Move || (3] Add Summary Interaction ?SIJeIIing = || Preview Publish
Step  Step  Step Properties -
Process Steps || Intro / Summary | Taals || Publish |
Properties
Interaction Title: | The Timelineg of an e-Learning Resource
List + / Introduction 1, The Idea 2. Plan & Storvboard 3, Picking the Software 4, Review 5., First Draft &, Review 7. Second Draft &, Review »
Introduction Text Audio
Title:  Introduction Mo audia 0.00z
Atticulate 12 AR |G ONCRUD SEC N =g
B I I |E|E === £ Media
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timeline:
s The Idea
* Plan & Storyboard the idea
* Review the plan
e Create your first draft
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+ Make improvements in the resource E%
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Add Media
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Step 7 of 10: Adding images to your step

Images can add an extra level of detail to your process. Each step can have its own image to help further
explain the content further.

Audio

- - To add an image to your selected step you need to click on the
o . o % o4 ‘AddMedia button.

Media
This will open a dialog box that gives you the option to select which
file that you would like to include on this page.
You are able to select images, videos, and flash components in this
E - section.
Add Media
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Once you have selected your file you will be presented with options for how you would like your media to

be displayed within the step page. This can be modified on each step to suit the type of media that you

have imported.

Multimedia Properties
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The options available to you
after you have added your media
file include being able to choose
where the image appears on
screen, setting the size, and
enabling a zoom function for the
media.

Positioning gives you the options
to place the file in the; top,
bottom, left, or right side of the

page.

You have the option of allowing
Engage to choose the correct
size for your image, or you can
change the dimensions manually.

The zoom function allows large
images to be clearly viewed

without having to compromise
on space for your text content,



Step 8 of 10: Preview and Publish

Once you have created all of your tabs and filled each step with your content and media you can see how
the final version of the process will look once it’s been published. You can click on the ‘Preview’ button at
any time to see how the interactive will look.

é H9 o~ E - e-learning timeline - process.intr - Articulate Engage '09
—8 N — -
Process Help
| j‘ f(j| | || [ Edit Intracuction | @, K colors - IEJ \Ei]
Add Delete Mave || 3 Add Summary Interaction w7 Spelling = || Preaview Publish
Step  Step Step~ Properties -
Process Steps Intra / Summary Tools Pulalish

If you are happy with your preview select the ‘Publish’ button to publish your interaction, this will open a
dialogue box where you can choose where you would like to publish you interaction. Select ‘Web’ from the
pop-up dialogue box and select your location, and then click ‘Publish’.

Publish x
ENGAGE 'D? ) 0 i aly)
TO FLASH FOR WEB DELIVERY
i ARTICULATE Publish Location
PRESEMTER
Folder:  |enksiMy Articulate Projectsie-learning ‘Workshop!e-learning timeline - Process |
Q = B
@' ARTICULATE Properties
OMLINE
— Ttems: 9 Skeps (Including Introduction)
= LMS T A .
— ] Qality: Cptimize For Web delivery
Color Scheme:  Elue Light
Q,) cD Playback mode:  Interactive
W\ WORD
W Learn more about publishing ’ Publish l ’ Zancel ]
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Step 9 of 10: Viewing your interaction

After you select publish you will be able to view your interaction.

Publish Successful

Wehat would you like bo do now?

< ¥ 4 Congratulations!

"The Timeline of an e-Learning ‘ @ ¥iew Interaction ‘
Resource” was published successFully,

= 2 a =

Ermnail FTP Zip CIpEn
Falder

@ Learn mare abouk publishing

Step 10 of 10: Completion!

Well done, you have completed your labelled graphic interaction!

The Timeline of an e-Learning Resource <

Picking the Software TV
Once you have an idea of your resource, you g
will then need to think what part of the o
Articulate software will be most suitable to iH— —

deliver your content:

» Engage - Step-by-Step, Labeled Image,
Rollover Tabs, Timeline, etc

* Quizmaker - Multiple Choice, True/False,
Sequence, Matching, etc

* Presenter - PowerPoint approach with
additional voiceover, with other
interactive elements included

I

GEPCE UGG
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Creating a labelled Graphic
What you’ll need:

e Articulate Engage software
e 1 Copyright free graphic
Use this tool to:

e Allow users to identify the key elements of an image
e Highlight details of a photo
e Explain features of a software screenshot

Step 1 of 10: Create a new interaction

Open Articulate Engage ‘09 software and select ‘Create a new interaction’.

l@ ARTICULATE ENGAGE °°

Create a new interaction Open a recent interaction

‘ 5| Create a new interaction = Browse...

Get the most out of Engage '09

@ ¥iew Tutorials L_'";‘_'y Join the Community @ Product Support @' Buy Your Copy

Step 2 of 10: Create a labelled graphic

From the list of options provided select the ‘Labeled Graphic’ option on the left and then select ‘ok’.
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Step 3 of 10: Changing the image
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Articulate will load
up a partially
created image
template for you to
alter. To add your
own image, select
the ‘Change image’
button in the centre
of the screen.
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Step 4 of 10: Selecting your image/Image types

In the file browser window select your chosen image file and select ‘Open’. You do not need to resize your
selected image as Articulate software resizes it to fit the screen size. The following image file types are

supported:
File types Definition File Extension
JPEGs Joint Photographic experts group standard | ,jpg, .jpeg
Bitmaps Map of bits .bmp
GIFs Graphics Interchange Format .gif
PNGs Portable network graphics .png
SWFs Small web format, Shockwave flash .swf
Change Background Image b
Look ir: | 1) Images | -Cu‘i ? ¥ [~
al
My Articulate
Projects
®;
Desktop

My Documents

-
|
: |

-
by Cormpuker

“ | | -
- File name: _ b

by Metwark —
Flaces Files of lupe: | Image Files [*JPG;"JPEG;" BMP;" GIF NG »
L e = e b S 1 "j?:
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Step 5 of 10: Entering a title

Once you have selected your file it will be shown in the screen below with default labels already added.
Enter a title for your Interaction in the ‘Interaction title’ box shown below, then save your project.

é'.l = == Labalad Graphic - Articulata Engage '09 - B X
\_/ Labelzd Graphic Help (7]
| =] 7€) Marker Calar = [~ o) B =
@ == -l g || [E Edit Introduction ‘f: B colors - |@\J -:?:‘
Marker Style = |
Change || Adcd Delete  Edit || 3] Add Summary | Interaction ?Spellmg = || Preview Publish
| Image label Label Labels | [=] label Posttion - ] Fraperties -
Image Labels | Intra / Summary | Tools | Puililish |
Promerhi
1
I Inkeraction Title: |Labeled Skeleton I |
1
@ [intraduction

Step 6 of 10: Editing labels

To edit labels for the image select the ‘Edit Labels’ button from the top menu bar. You can also select the
labels on the image by double clicking them.

_| = 9 ] = = Labeled Graphic - Articulate Engage '09

'\-...-/ Labeled Graphic Help

[ Marker Calar - = -l =
% == ki [ Eclit Intraduction |§/ HC-:II.:H'S - QJ %‘

Marker Style :

Change || Add Delete]| Edit . L3 Add Summary || Interaction Y Spelling = || Preview Publish
‘ Image Lakbel Label |Lahels)| Label Position = ‘ || Properties [ -
Image || Labels | Intro / Summary | Taols | Fublish

This will open the dialogue box below which shows the default labels and introduction. Each label consists
of a title and description, to edit your labels click through the tabs and change the titles and descriptions
for each.
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Step 7 of 10: Adding new labels

If you wish to add a new label select the ‘Add label’ tab at the end of your labels.

ey Edit Labels

Edit Labels
Thiz dialog lets you customize the text and mulimedia on your labels.
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Once you have finished editing the content of your labels you will need to reposition them over the image.
To do this click the ‘Ok’ button to close the dialogue box and then select the labels with your mouse and

drag them to the correct position on the image.
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Step 8 of 10: Preview and Publish

Once you have positioned your labels you should preview your interaction by clicking the button shown
below. This will open a new window showing your interaction. To return to editing your interaction, simply
close this window to continue.

1|

¥ é H=92>0E Labeled Graphic - Articulate Engage '09

Labeled Graphic Help
F R | &8 Marker Colar = ; _|J ? S =
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Change || Add Delete  Edit . L] Add Summary Interaction ‘w spelling = || Preview |Publish
Image || Label Label Llabels Label Positian - Properties . I
Image Labels Intro / Summary Toals FUDTIETT

If you are happy with your preview select the ‘Publish’ button to publish your interaction, this will open a
dialogue box where you can choose where you would like to publish you interaction. Select ‘Web’ from the
pop-up dialogue box and select your location, and then click ‘Publish’.

Publish x
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Step 9 of 10: Viewing your interaction

After you select publish you will be able to view your interaction.

Publich Successtul X
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successfully,

= ==

= B =

Ernail FTP Zip CIpEn
Falder

@ Learnmore about publishing Close

Step 10 of 10: Completion!

Well done, you have completed your labelled graphic interaction!
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Creating a Tabs Resource
What you’ll need:

e Articulate Engage software
e Atopic that can be broken down into clear terms and requires extra definition
Use this tool to:

e Break down a complex topic into smaller sections
e Replace a bullet list and offer more explanation for each term
e (Create an interactive tool to make a topic easier to understand

Step 1 of 11: Create a new interaction

Open Articulate Engage ‘09 software and select ‘Create a new interaction’.

@ ARTICULATE ENGAGE °°

Create a new interaction Open a recent interaction

‘ 5 | Create a new interaction = Browse...

Get the most out of Engage '09

,@ ¥iew Tutorials L_'";‘_'y Join the Community @ Product Support @' Buy Your Copy

Step 2 of 11: Create a process

From the list of options provided select the ‘Tabs option on the left and then select ‘ok’.

Articulate Workshop, May 2010
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Step 3 of 11: Entering your title

Articulate will load up a tab template for you to alter that is much like a series of MS PowerPoint slides.

The first step is to give your resource a meaningful title. You can do this by completing the ‘Interaction

Title’ field.
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Tabs
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Help

Edlit Intraduction

Tabs - Articulate Engage '09
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Interaction Title: |articulate Overview

Add Delete Mave || (5 Add Summary Interaction ‘& Speling = || Preview Publish |
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Step 4 of 11: Creating Your Tabs

By default your tab resource will be created with an Introduction slide and 3 blank tabs. If you have

planned your resource in advance, you can simply create enough tabs to meet your needs by clicking on
the ‘Add Tab’ button.

You can re-arrange your tabs in a different order by selecting the tab, and then moving it to the new

desired location.

List .Intruductiun. .Engage

Articulate Workshop, May 2010
Learning Technology Section, University of Edinburgh

Cuuizrnaker " Presenter || &dd Tab

17



Step 5 of 11: Give each tab a meaningful title

Each tab in your resource should be given a meaningful title that gives a clear outline of what content will
be explained in detail when a user clicks on the tab. The title can be entered into the ‘Title’ box that is

displayed below the selected tab for each specific tab.

Now would be a good time to save your file.

Step 6 of 11: Add content to Introduction

The introduction slide will appear when the resource is started. It is a useful slide to summarise all of the

tabs, and what a user might expect to gain from using this resource.

The content can be filled in using the text editing window. This tool gives you much of the same

functionality that is available in a word processor. You are able to choose your font, add bullet points and

do some basic formatting.

Remember to regularly save your file.
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| Tabs || Intre Summary || Toals || Publish |
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This resource will give you a detailed understanding of the 3 e-dearning tools
available in Articulate.

* Engage
¢ Quizmaker
* Presenter

Articulate Workshop, May 2010
Learning Technology Section, University of Edinburgh
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Step 7 of 11: Add content to your Tabs

You are now ready to start adding content to your tabs. The content in the tab is used to give a further

explanation and definition to the material highlighted in the tab title.

The content can be filled in using the text editing window. This tool gives you much of the same
functionality that is available in a word processor. You are able to choose your font, add bullet points and

do some basic formatting.

Remember to regularly save your file.
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Irkeraction Titke: | Articulate Overview

List = Introduction Engage Quizmaker Presenter | 4] Add Tab

Tab Text
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Engage is a powerful tool that enables you to create professional looking, stand
to understand, and more interactive.
Has the following Resource Types:

Process

Labelled Graphic
Tabs

Circle Diagram
Timeline

Media Tour
FAQ

Pyramid

Guided Image
Glossary

alone e-learning resources that are formatted in a manner that makes learning easier

Step 8 of 11: Adding images to your tab

Images can add an extra level of detail to your process. Each tab can have its own image to help further

explain the content further.

Articulate Workshop, May 2010
Learning Technology Section, University of Edinburgh
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Audio

o s . Toadd an image to your selected tab you need to click on the ‘Add
ORCROR S _—Ej ) Media’ button.

Media

This will open a dialog box that gives you the option to select which
file that you would like to include on this page.

You are able to select images, videos, and flash components in this
E_g section.
add Media
Select Image or Video File x
Loak i |J handout pics i:] 3 ? i v
= —— |A
= _ - | o]
My Aticulat = . = :
W armculate - -
Projects e —— )
= - =
L =
Desktap engage_tabs_intro, PG engage_tabs_name, PG

My Documents

B engage_tabs_tabl, JPG quiz properties quiz properties, P
_|,| i menu, JPG

|
|

.7'_ ! S = - e s |V |
' File hame: engage_tabz.JPG w m
Py Metwork - | Sl |j

Placss Files of type: Video & Image Files [“FLY." SwF " MP4:JPG |+ | Lancel ),
“ %

Once you have selected your file you will be presented with options for how you would like your media to

be displayed within the tab page. This can be modified on each tab to suit the type of media that you have
imported.

Articulate Workshop, May 2010 20
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Multimedia Properties x The options available to you

Multimedia Properties — after you have added your media
Thiz dislog gives you options controlling how inserted Images and Videos | | 1 i i
will be displayed in the published output. @ file include being able to choose

where the image appears on
screen, setting the size, and
Eosttior: | Right ] enabling a zoom function for the
e Size: | Autto-size [~ media.
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2 - Positioning gives you the options

PR [¥] zoom Image :in current window .v; to place the file in the: tOp
s bottom, left, or right side of the
: page.

L

Dis<mrence
i

IE’?_ Browse ‘ | % Rermove

You have the option of allowing
Engage to choose the correct
size for your image, or you can
change the dimensions manually.

The zoom function allows large
images to be clearly viewed

without having to compromise
on space for vour text content,

& Learn more sbout multimedia (8] % H Cancel |

Step 9 of 11: Preview and Publish

Once you have created all of your tabs and filled each page with your content and media you can see how
the final version of the resource will look once it’s been published. You can click on the ‘Preview’ button at
any time to see how the interactive will look.

e | Y=t o Tabs - Articulate Engage "09
N Tahs Help
e e =
(== == [ Edit Introduction |2 B colors - ;HJ :'__ra__l
Add Delete Move || 25 Add Summary Interaction ‘¢ Spelling = | Preview Publish
Tab Tak  Tab Properties -
(I Tahs [|  Intro summare || Toals || Pubilish |

If you are happy with your preview select the ‘Publish’ button to publish your interaction, this will open a
dialogue box where you can choose where you would like to publish you interaction. Select ‘Web’ from the
pop-up dialogue box and select your location, and then click ‘Publish’.
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" Publish

PUBLISH YOUR INTERACTION

‘09
ENGAGE TO FLASH FOR WEB DELIVERY
i ARTICULATE Publish Location
PRESEMTER
Eolder: |ents'l,r'-'1';.-' Articulate Projectsie-learning Workshop!e-learning timeline - Process |
@ = B
@ ARTICULATE Properties
OMLINE
— Items: 9 Skeps (Including Introduction)
= LMS . A '
] Cuality: Ciptimize For Web delivery
Color Scheme:  Elue Light
@ cD Playback mode:  Interactive
W WORD

@ Learn more about publishing

[ Publish ] [ — ]

Step 10 of 11: Viewing your interaction

After you select publish you will be able to view your interaction.

Publish Successful b4

Qf Congratulations!

"The Timeline of an e-Learning Yiew Interaction
Resource” was published successfully,

Wihiat would you like bo do now?

= D a =

Ernail FTP Zip Cpen
Folder

@ Learn more about publishing
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Step 11 of 11: Completion!

Well done, you have completed your labelled graphic interaction!

Articulate Overview

Engage
Engage is a powerful tool that (o
enables you to create professional ernsifcanyioat - &b
looking, stand alone e-learning o
resources that are formatted in a Y
manner that makes learning e
easier to understand, and more s
interactive. 7 =
A
Has the following Resource Types: |~~~ e
[ e et N
* Process | # e =
* Labelled Graphic o
* Tabs
e Circle Diagram
* Timeline
* Media Tour
Presenter * FAQ !
* Pyramid
* Guided Image
* Glossary
L
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